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PROCEDURE GUIDE - INDIVIDUAL ACCREDITATION ACCESS

Login - Individual Accreditation:

e To access the online Accreditation Application program click on the Accreditation type on ESSA's
website: Exercise & Sports Science Australia

e  Within the How to Apply click on the ‘Apply online’ tab under the accreditation pathway appropriate
for you (example below).

ABOUT APPLY PROFESSIONAL DEVELOPMENT ADVOCACY RESEARCH MEMBERS Suncut . =

Exercise Science Accreditation

Accredited Exercise Scientist (AES) accreditation is available to:

nd sports science field

ptable non

y include Australian and international degrees |

., human mavernent science

Applicants applying via the non-accredited course pathway must demonstrate that their course and practical experience meets ESSA's Exarcise Science Standards, including
140 hours of practicum
Unsure if you are eligible? Contact us at assessments@essa.org.au with a copy of your transcript

If you are applying o undertake postgraduate study in the near future in order ko become an Accredited Exercise Physiclogist (AEP) and do not wish to practise as an AES,

please refer to the graduate entry assessment section.

How to Apply:

-creditation pathways depending on whether you undertook an ESSA-accredited or 2 non-ESSA accredited course. You can find a full list of

he online application form for new applications. You will then undertake an Eligibility Assessment to guide you through the appropriate
be charged via our online payment gateway when submitting your application. This fee is in addition to the accreditation and/or
gved Forms " The select "My Applications” located in the administration panel

If you have previhgly saved an online Application Form o

ESSA-ACCREDITED COURSE NON-ESSA ACCREDITED COURSE

Apply Online > Apply Online >

If you have previously saved an online Application Form click "Saved Forms."” The select "My Applications” located in the administration panel.

Saved Forms 3

*Hardcopy applications will be aces | January 2024. If you wish to submit a hardeopy following this date, contact applications@essa org.au

If you require IT support please email - applications@essa oMt

o If returning to a saved Application Form, click ‘Saved Forms’ then enter your login details.
Select ‘All’ under ‘My Applications’ located in the administration panel to access your
application/s. Open application as required.

Home

My Application
Al
ncomplete (0)
Complete (0)
Expired {0}

Archived (0)
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https://www.essa.org.au/Public/Public/APPLY_NOW/Ways_to_Join.aspx?hkey=82eda8cc-7f1d-4f5f-9325-31227b5f5519

e Once you have selected the accreditation and ‘Apply Online’. You will be prompted to login.

E ABOUT APPLY PROFESSIONAL DEVELOPMENT ADVOCACY RESEARCH MEMBERS

Username
=

Applicants who have an Required
existing ESSA account will Password =

enter login details here or
click Forgot username or
password.

Required

New applicants click
“Create a new account”.

Disclaimer

ESS Quick links Contact Us Connect with us
About ESSA * ]

SPORTS SCIERCE AUSTRALIA Apply N
Al
Profe
Find an

Policy

nearby

e A new tab will open and include additional information on ‘How to Apply’. To commence an

application, click ‘Eligibility Assessment’ and complete assessment questions. This will determine the
appropriate accreditation pathway.

How to Apply:

Completing an enline Application Form:

1. Click on the Eligibilty Assessment tab below.

2. Complete all quesfions to determine the appropriate Exercise Science pathway.

3. Once completed an eligibility outcome will be provided onscreen and via email, click on the appropriate pathway provided.

4. Select "Use this Application’ to commence your accreditation application

5. Complete all answers ensuring appropriate information / evidence is uploaded with your application.

6. Your application doesn't have to be completed and submitie at once, if can be saved and completed at a later time. Simply click
the save icon located at the bottom of the form and access the form via a Saved Forms tab lecated under the accreditation type at
WWW.8553.0rg.au.

. The Applicaticn Form includes mandatory questions that require answering before your application can be submitted and a

payment gateway for applicafion fees. Mofe - Incomplete mandatory questions will be identified when you attempt to submit the
form.

-l

If you require additional guidance with your application, please click the 'Got a Question?' item below to chat with an assessor or
contact applications@essa.org.au regarding technical support.

\ ELIGIBILITY ASSESSMENT
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Submit — An Accreditation Eligibility Assessment:

e Complete all the questions within the Eligibility Assessment.

I HOME MYACCOUNT SECURITY AND PRIVACY

EXERGISE 8 SPORTS SCIENCE AUSTRALIA

i Home My Applications | ES-4896 - Deanoooo Hemburrow

Home

My Applications 2023 ESSA Individual Accreditation Eligibility
Al Your Submission has been received, the information below is read only
ncomplete (0) cant Information -~ Eligibility Assessment
Comglete (1)
senaw PERSONAL INFORMATION
Archived (0]

My Judging Assignments Title =

e Once completed, the outcome from your Eligibility Assessment will be displayed on screen. Follow the
instructions on how to proceed with the accreditation application.

HOME MYACCOUNT SECURITY AND PRIVACY

Welcome Thank you for your submission.

My Applicstens Accredited Exercise Science
angy are pieassd to inform you that you are sligible to submit an application for AES via the aceredited pathviay!

= Glick hers 1o proceed with your appication

Piease note an email copy of this information vill be emailed to yau for your records.

See My Submissions

o Note: An email will also be sent.

aton v the bk b,

o If you are eligible to continue with an accreditation application, the following screen will appear. Select

‘Use this Application’ to proceed to the application form.

HOME MY ACCOUNT SECURITY AND PRIVACY

Program *

2023 ESSA Individual Acer v

Application Name

Application & 4 Tite Program Round

R Deancooo Hemburraw 2023 E854 Ing

ridual Eigiiliy Assessment
Accreditation Elighbiity
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Submit — An Individual Accreditation Application Form:

e This will direct you to the online application form, complete fields as required.
o Note: Mandatory fields are identified by *
o Click “Save and Next” to progress through application form OR “Save” to access the form later.

HOME MY ACCOUNT

Home My Applications EAC-4256 - Admin Officer

2023 ESSA Individual Accreditation

Applicant Information + Acereditation Selection and Qualifications — Recency of Practice 2nd English Requirements + ESSA Declarafians.

PERSONAL INFORMATION

Title *

Your name *

First name Last name

Date of birth *

Email = Contact phone number =

e To upload documents, click on “Choose File” and “Select Files to Upload”.
o Select the file you wish to upload and click “Open”.

Accepted file types: jpg. jpeg, pdf
File may not exceed 5 MB in size.

O will upload an academic transcript
O | will provide a link to a transcript via My eQuals
@ | will upload an official letter of completion

Official Letter of Completion Upload *
Accepted file types: jpg, jpeg, pdf

File may not exceed 5 MB in size.

\ Choose File | Mo file chosen

v o4 <« Docs.. » ESSA Application e Search ESSA Application »
PPl - pp!

Organise = New folder

vl:lo

Type

Name Date modified

> o

= Test doc 4 16/08/2023 2:38 PM Microsoft Ed

\

Select Files to Upload

File name: | Test doc 4 Custom files

Open
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e If required to upload a zipped file, click here for more information.
e Once ready to submit, click “Add to Cart”.
o If any incomplete mandatory fields are present, you will be directed to finalise.
o Otherwise, the form will be submitted to ESSA, and you will be instructed to pay the application
fee.

If you do not want ESSA to release your information, you can make changes at any time through the My Account section of the

ESSA website, or by contacting the ESSA National Office at info@essa.org.au.

e o [

| acknowledge this Privacy Statement.

e To access incomplete application forms or to view previously submitted forms - repeat “Login — Individual
Accreditation” requirements.

o Select “Incomplete” or “Complete” tab located in the administration panel.

My Application

All Submissions

Incomplete (35)

Program . Round Application £ Category Title Status Action

In Cart (0

e Then select “Edit” or “View” to access the application form.
o This area also allows for the application to be “Removed”, “Printed” or “Copied” to duplicate a
submitted form.

If you require assistance or experience technical issues during your submission, email applications@essa.org.au.
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https://essa.secure-platform.com/file/66501/eyJ0eXAiOiJKV1QiLCJhbGciOiJIUzI1NiJ9.eyJtZWRpYUlkIjo2NjUwMSwiYWxsb3dOb3RTaWduZWRVcmwiOiJUcnVlIiwiaWdub3JlT3BlbldhdGVyTWVkaWFVcmxHZW5lcmF0aW9uTW9kZSI6IkZhbHNlIiwiZm9yY2VEb3dubG9hZCI6IkZhbHNlIn0.QUQhHlgYSNQVEFhCWoWSoLq-2mUGR-TgPuqQluReyU0
mailto:applications@essa.org.au

